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1. MIACIOPT PABOYE# TPOTPAMMBI IPO®ECCHOHAJTBHOT'O
MOJYJIS

1.1. Ob6aacTh npuMeHeHHsI padoyvell MPOrpaMmmbl NPOPecCHOHATBHOT0 MOLYJIA

[Iporpamma mpodeccnoHaTbHOTO MOy (Jajiee — mporpamMma) — SBISICTCS
4acThIO IPOrPaMMBbI IOJATOTOBKHM CHEUAIUCTOB cpeaHero 3BeHa (nanee — [IIICC3) B
cootBeTcTBUM ¢ PI'OC mo cnenuanbHocTu 38.02.01 DKOHOMHKA W OyXraaTepCKHi
y4eT (1o oTpaciisiM), YKpynHeHHas rpyrmna cnenuanbHocte 38.00.00 DxoHOMUKA U
yIpaBJIICHHE B YAaCTU OCBOEHHUS OCHOBHOI'O BHJIa MPOQECCHOHAIBHON AESTENbHOCTU
(BIIJI) BeimonHenue pa®OT MO OJHOW WJIM HECKOJBKUM TpodeccusiMm pabdouux,
JOJDKHOCTAM CITyKaux (1o JoJKHOCTH cirykaiiero 23369 «Kaccupy») u
npodeccuoHanbHbIx KomneTeHu (I1K):

[1IK 1.1 O6pabaTsiBaTh MEpBUYHBIE OYXTANTEPCKUE JOKYMEHTHI.

[IK 1.3 IIpoBomuth yd4eT ICHEKHBIX CPEACTB, OQPOPMISATH IEHEKHBIC U
KAaCCOBBIE JJOKYMEHTBI.

[IK 2.2. BpINOJHATH MNOpPY4YEHUS PYKOBOACTBA B COCTaB€ KOMMCCHUHU TIO
MHBEHTapHU3allii aKTUBOB B MECTaX UX XPAHCHHS.

I[IK 2.3. [IlpoBoauTh NOArOTOBKY K HWHBEHTAapU3allUd U  MPOBEPKY
JEHUCTBUTEIBLHOTO COOTBETCTBUSl (DAKTUUECKUX JAHHBIX WHBEHTAPU3ALMH JTAHHBIM
ydera.

[1IK 2.4. OtpaxaTh B OyXTaJITEpCKUX MPOBOJIKAX 3a4eT U CIHMCAHUE HEAOCTA4H
LEHHOCTeW (peryiMpoBaTh WHBEHTAPU3ALMOHHBIE pAa3HUIBI) [0 pe3yJbTaTam
MHBEHTApHU3ALIIH.

1.2. Heab ¥ nJIaHMpyeMble pe3yJabTaThbl 0CBOeHHS NPO¢ecCHOHAIBHOI0 MOXYJIA

[enp MEXAUCHMIUIMHAPHOTO Kypca: POPMUPOBAHUE MPAKTUYECKOIO  OIbITa
BBITIOJTHEHUS paboT Mo npodeccuu Kaccup.

C 1enpio OBNAICHHUS yKa3aHHBIM BHJIOM NPO(ECCHOHATBLHON MEATeIbHOCTH U
COOTBETCTBYIOIIMMH TMPOPECCHOHATBHBIMA KOMITETCHIIUSIMH OOYYaIOIIUKCS B XOJIe
OCBOCHHS MPO(HECCHOHATBLHOTO MOJTYJISI TOJDKEH:

HUmems npaxmuueckuti onvim.

— B JIOKYMEHTHPOBAHUHM XO3SMCTBEHHBIX OMEPAMA W BEICHUU OYyXTaJITepPCKOTO
y4eTa aKTUBOB OpTaHU3AIINH;

—  BBINIOJIHEHUH KOHTPOJIbHBIX TIPOLEAYP U UX TIOKYMEHTUPOBAHUMU;

— M[OATrOTOBKE OGOpPMIIEHUS  3aBEpIIAONIMX MaTepuajoB IO  pe3yJbTaTaM
BHYTPEHHETO KOHTPOJISL.

Ymems:

— TMPUHUMATH TIEPBUYHBIE OyXTaJdTepCKUE JOKYMEHThI Ha OyMaXHOM HOCUTENE U
(W) B BUJIE AIIEKTPOHHOTO JOKYMEHTA, MOAMUCAHHOTO 3JIEKTPOHHOM MOITHUCHIO;

— M[pOBOAUTH (OPMAIBHYIO TPOBEPKY JOKYMEHTOB, MPOBEPKY IO CYIIECTBY,
apu(METHIYECKYIO TIPOBEPKY;

— TMPOBOJAUTH TPYNNHUPOBKY MEPBUYHBIX OYXTaJITEPCKUX JTOKYMEHTOB IO DAy
MPU3HAKOB;



— OpraHHU30BBIBATh JJOKYMEHTOOOOPOT;
— 3aHOCHUTh JaHHBIE II0 CIrPYHNIUPOBAHHBIM  JIOKYMEHTaM B  PETHUCTPHI
OyXTaJITEePCKOTO y4eTa;
— TmepeaaBaTh IEPBUYHBIC OyXTalITEpCKUE JOKYMEHTHI B TEKYIIUH OyXraaTepCKHMA
apXuB;
—  HCIPaBIIATH OMIMOKH B IICPBUYHBIX OyXTaaTEPCKUX JTOKYMEHTaX;
— TPOBOJUTH YYET KACCOBBIX OIIEpAIlMi, JEHEKHBIX JIOKYMEHTOB M IIEPEBOJOB B
My TH;
—  YYUTBIBaTh OCOOCHHOCTH Yy4YeTa KAaCCOBBIX OINEparuii B HHOCTPAHHOM BaIOTE H
OTIepaIlHii TI0 BAJTIOTHBIM CUETaM;
—  0(hOpPMIIATH JICHEIKHBIC i KACCOBBIC IOKYMEHTHI,
—  3aII0JHATH KACCOBYIO KHHUTY M OTYET KaccHpa B OyXTalITepHIo;
— PYKOBOJICTBOBAaTHbCSI HOPMATHBHBIMH IIPABOBBIMH aKTaMH, PETYJIHPYIOIUMH
MTOPSIOK ITPOBEICHNS HHBEHTAPHU3AIlUH AKTHBOB,
— TOTOBHTH PETHCTPHI AHAJUTHYECKOTO ydYeTa IO MeCTaM XpaHCHHsS aKTHBOB H
nepeaaBaTh WX JIMIAM, OTBETCTBEHHBIM 3a IMOATOTOBUTEIBHBIM 3Tam, JUIA MOa00pa
JOKYMEHTAIIMM, HEOOXOAUMOM IS TPOBEACHUS WHBEHTAPU3AlUK, IPOBOJUTH
(U3UYECKUH TI0/ICUET aKTHBOB;
—  COCTaBJIATH CIAMYUTEIBHBIC BEAOMOCTH M YCTAHABIMBATH COOTBETCTBUE JTAHHBIX O
(haKTHYECKOM HAIMYHUH CPEJICTB JAHHBIM OYXTalITEPCKOTO yUeTa;

3nams:
— TIOHSTHE IEPBUYHOMN OYyXTalTEePCKOHN TOKYMEHTAIINH;
—  ONpEACIICHHUE MMEPBUYHBIX OyXTaITePCKUX JOKYMEHTOB;
— (OpMBI TIEPBUYHBIX OYXTaITEPCKUX JTOKYMEHTOB, COJIEPIKAIUX OO0s3aTeIbHbBIC
PEKBU3UTHI IEPBUYHOTO YISTHOTO JOKYMEHTA,
— TOPSAOK TPOBEACHUS IIPOBEPKH IEPBUYHBIX OYXTaJITEPCKHUX JIOKYMEHTOB,
(dbopMaIbHON TPOBEPKUA JTOKYMEHTOB, TMPOBEPKUA IO CYIIECTBY, apuU(PMETUUECKON
IIPOBEPKH;
— TIOPSIOK COCTABJICHHSI PETUCTPOB OyXTaJITepCKOro y4eTa,
— TIpaBHWJIA U CPOKH XpaHSHHUS MEPBUYHON OyXTalNTePCKON JOKYMEHTAIIHH;
—  y4YeT KaCCOBBIX OINEpAIUii, JCHEKHBIX JOKYMEHTOB M IICPEBOIOB B ITyTH;
— O0COOCHHOCTH y4YeTa KacCOBBIX OIepalliii B MHOCTPAHHOW BaJIIOTE W OIEpaIid 110
BaJIIOTHBIM CYETaM;
—  TOpSAAOK O(OpMIICHHS JCHEKHBIX M KAaCCOBBIX JOKYMEHTOB, 3aIlOJIHCHHS
KacCOBOM KHHIH;
— IIpaBHJIA 3aIIOJIHCHUS OTYETa KacCupa B OyXTalITepHIO;
— HOpPMATHUBHBIC TMPABOBBIC aKThI, PETYJHUPYIONIUE MOPSJIOK  IPOBEICHHUS
WHBCHTAPU3AIMK AaKTUBOB M 0053aTENIbCTB, OCHOBHBIC ITOHATUS WHBCHTapU3aIlUU
aKTHBOB, XapaKTePUCTUKY OOBEKTOB, IOICKAIIMX WHBEHTApU3AIUU; TIPOIIECC
MOJITOTOBKM K HMHBEHTApH3aIldd, MOPSAAOK IMOATOTOBKH PETHCTPOB aHATUTHYCCKOTO
ydeTa 1o 00beKTaM MHBEHTapHU3AIUH; TPUEMBbI (PU3NYECKOTO MOICUeTa aKTHBOB.



1.3. KosinuecTBO 4aCOB, 0TBOJAUMOE HA OCBOECHHE MPO(PeCCHOHATBHOT0 MOTYJIS

o0BeM 00pa3oBaTebHON TPOrpaMMbl — 178 4acoB, BKITIOYAS:
3aHATHA BO B3aUMOJICHCTBUHU C TIpErogaBaTeneM — 76 4acos;
camocTosiTeNnbHas padoTa- 74 vaca;

y4eOHYI0 MPAKTUKY — 72 Yaca;

dopma UTOTOBOM aTTeCTAlU: KBATU(DUKAIIMOHHBINA SK3aMEH.

[Ipu yrpo3e BO3HUKHOBEHMS M (WMJM) BO3HUKHOBEHHM  OTIEIbHBIX
YpE3BBIYAWHBIX CUTyalWld, BBEICHUHW PEXKUMA TMOBBIILIEHHOW TOTOBHOCTU WJIHU
Ype3BbIYAHON CUTyalluu Ha Bcel Tepputopun Poccuiickoit @enepanyn a1bo Ha ee
yacTH peanu3anusi paboueld mOporpaMMbl  y4eOHOM  JIMUCUUIUIMHBI ~ MOKET
OCYLIECTBISITECA € NPUMEHEHUEM DIIEKTPOHHOIO OOYyYEeHMSs, JIMCTAHIIMOHHBIX
00pa30BaTeNIbHBIX TEXHOJIOTHUH.



2. PE3VYJBbTATBHI OCBOEHUSA NTPOPECCUOHAJIBHOI'O MOAYJIA

Pesynbratrom ocBoeHusi npodecCHOHATBHOTO MOJIYJIS SBISIETCS OBJIAJICHUE
oOy4JarouMMucss BUIOM MPOQPECCHOHAIBHON JesITeIbHOCTH BpinosiHeHne padoT 1o
OJIHOM WM HECKOJbKHM TmpodeccusiM pabouux, AOHKHOCTAM CiyXamux (1o
TOJDKHOCTH ciryskartero 23369 «Kaccupy»), B Tom uucie npodeccuonaibubiMu (11K) u
(OK) koMneTeHIIUSIMU

Kon HanMmeHoBaHHE 00IIINX KOMIIETEHITH I

IK 1.1 OO6pabaTeIBaTh MEPBUYHBIC OYXTAITEPCKUE JOKYMEHTHI.

IIK 1.3 [TpoBOIUTH YUET IEHESKHBIX CPENICTB, OPOPMIISTh JICHEKHBIE M KACCOBBIE JIOKYMEHTHI.

[IK 2.2 BrInosiHATE TOpYyYEeHHS! PYKOBOJICTBA B COCTaBE KOMUCCHU 110 MHBEHTAPU3ALINHU
aKTHBOB B MECTaX UX XpaHCHHSL.

IIK 2.3 [IpoBOANUTH MOArOTOBKY K MHBEHTAPU3ALUU U IIPOBEPKY NEHCTBUTEIBHOIO
COOTBETCTBUS (PAKTMUYECKUX JAAHHBIX MHBEHTAPU3ALMH JaHHBIM y4eTa.

IIK 2.4 OtpaxxaTh B OyXrajaTepcKuX MPOBOJKAX 3a4YeT U CIUCAHUE HEAOCTaYH LIEHHOCTEH
(perynupoBaTh HHBEHTApU3ALMOHHBIE PA3HUIIBI) 110 pe3yJbTaTaM MHBEHTAPU3ALIUU.

OK 01 Bribupath ciocoOsl pemieHus 3aaay npo(eccCuoHAIbHON NesITeIbHOCTH,
IPUMEHUTEIBHO K Pa3JIMYHBIM KOHTEKCTaM.

OK 02 Hcnonb30BaTh COBPEMEHHBIE CPEICTBA IOUCKA, aHAIN3a U UHTEPIPETallul

uHpOpMaIKy, U HHOOPMAIMOHHBIC TEXHOJIOTUH IS BBIOJIHEHUS 33124
podecCHOHANBHOM eI TENHbHOCTH

OK 03 [TnanupoBaTh M peaqn30BBIBATh COOCTBEHHOE PO(ECCHOHATIEHOE U JIMYHOCTHOE
pa3BUTHE, IPEANPUHUMATEIILCKYIO IEATEIHOCTh B MPO(dhecCHOHAIBHOM cdepe,
MCIIOJIb30BaTh 3HAHUS MO MPaBOBON U (PMHAHCOBON T'PAMOTHOCTH B Pa3IUYHbIX
JKU3HCHHBIX CUTYAILIUAX;

OK 04 DdbheKkTUBHO B3aMMOJICHCTBOBATh U Pa0OTATh B KOJJIEKTHBE M KOMaH/IE

OK 05 OcCy1IEeCTBIATh YCTHYIO U TUCbMEHHYI0 KOMMYHUKALIUIO
Ha rocyJapcTBeHHOM si3bike Poccuiickoit deneparuu ¢ yueToM 0COOEHHOCTEH
COLIMAJIbHOTO U KYJIBTYPHOT'O KOHTEKCTA.

OK 09 [Tonp30BaTbes MpodecCHOHATBLHON TOKyMEHTAIMEH Ha TOCYJapCTBEHHOM H
MHOCTPAHHOM SI3BIKaX.




3. CTPYKTYPA U COAEP KAHUE NTPOPECCHUOHAJIBHOI'O MOAYJIA
IIM. 05. BeinostHeHue padoT MO OAHOM MJIH HECKOJIBKUM Npodeccusiv padboumx, J0JKHOCTAM CJIYKAUX
(mo nosxHOCTH cay:xkamero 23369 «Kaccup»)

3.1. Crpykrypa npodeccuoHAIBLHOTO MOAYJIsI
[IpakTryeckasi MOAroTOBKA OPTaHU3YyETCsl IPY MPOBEACHUM MPAKTHYECKUX 3aHATUN U IPAKTUK

Oo0bem BpPEMCHH, OTBeJEeHHBbIA HA OCBOEHHE

IMpakTuka
MEeKTUCIUIIHHAPHOTO Kypca (KypcoB)
Bceero  |Ogsizarensnas ayauropnas yaeonas CaMOCZ%’:)TTZm’Haﬂ ITpousBoacTBennas|
Kob “acos Harpy3Ka o0y4aronmerocsi 5 P (mo npodutio
HaunmenoBanusi pa3aeion (maxc. 00yH1aromerocst CHennaIbHOCTH),
npogdeccHoHaIbLHBIX 1
KOMITeTeHIHMii npo¢ecCHOHAIBLHOT0 MOYJIS yuebHas B T.U. S I Vuebuasi, 4ACOB
1 nazpyskau| g | nabopaTopubie T Beero "7 .| wuacos (eciu
npaKmuxu) ’ padoThI 1 KypcoBou >| Kypcoson npedycmompena
HacoB | ppakrnueckme | MPOCKT, | Hacos | MPOEKT, paccpeoomoveHHast
4acoB 4acoB
3aHATHS, 9ac npakmuxa)

1 2 3 4 5 6 7 8 9 10
OK 01-OK 05, MJIK. 05.01 Beimonunenue pabort 1o 94 76 48 - - - - -
OK 09, IIK 1.1, TOJKHOCTH cityxatnero «Kaccupy
[1K 1.3,
1K 2.2 —2.4.
OK 01-OK 05, 72 72 -
OK 09, TIK 1.1, YyeOHast mpakTHKa
MK 1.3, P
1K 2.2 —2.4.

[Ipon3BOACTBEHHAS IPAKTUKA - -
JK3aMeH M0 MOAYJII0 12 - -
Bcero: 168 76 48 - - 72

! Paznen HpO(i)eCCI/IOHaHLHOl"O MOAyJisl — 4aCcTb NPOrpaMMbl HpO(i)CCCI/IOHaJ'IBHOFO MOAyJIsl, KOTOpas XapakKTEepUusyeTcsa JIOTHYECKOH 3aBCPLUICHHOCTBIO U HAIlpaBJICHa Ha OCBOCHUE OJIHOM HJTM HECKOJBKHX HpO(i)CCCI/IOHaHBHLIX
KoMmnereHMn. Pazgen HpO(l)eCCI/IOHaHLHOFO MOAYJISI MOXKET COCTOATh W3 MEKIUCHUIUIMHAPHOTO Kypca WJIA €ro 4acTh U COOTBETCTBYIOLIMX yactei yqeﬁHoﬁ nu HpOI/ISBO,ZlCTBeHHOﬁ IPAKTUK. HaumenoBanue pasaciia

HpO(bCCCI/IOHa.TII)HOFO MOAyJIsL JOJDKHO HAYMHATHCA C OTIUIArOJIbHOTO CYIIECTBUTEIILHOIO U OTPaXKaTh COBOKYITHOCTH OCBAMBACMBbIX KOMHCTCHHHﬁ, yMeHI/Iﬁ ¥ 3HAHUU.
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3.2. TemaTuyeckni JIaH U coAep:KkaHUe 00yUeHHS M0 MPOPecCHOHATBLHOMY MOYJII0

IIM. 05. BoinosiHeHue padoT M0 OAHOM WJIM HECKOJBLKHUM Npodeccusiv padounx, J0JKHOCTAM CIYKAIMX

(1o 1o/KHOCTH cayskamero 23369 «Kaccup»)

Koanl
HaumenoBanmue .
KOMIeTEeHIHii,
pa3ziesioB
¢dopmupoBanun
npogeccuoHAIbH
10 KOTOPBIX
0ro MOaYyJist Conep:xanue y4ye0OHOro MaTepuasa, JJadopaTopHbie padoThl M NPAKTUYECKUE 3AHATHS, Oo0bem CIOCOBCTBYET
(IIM), caMoCTosITeIbHAsA padoTa 00y4yaomuXxcs, KypcoBasi padoT (MpoeKT) HACOB | o enT y
MeKIUCHUILINHA
NPOrpaMmbl
PHBIX KYPCOB
(MIK) u Tem
IIM. 05. BoinosiHeHue padoT 10 OHOM WJIHM HECKOJbLKHUM Npodeccusivm padboumnx, J0JKHOCTAM CJIYKAIMX 178
(mo moykHOCTH cayxamero 23369 «Kaccupy)
MJIK.05.01. BoinosiHeHue padoT Mo T0JKHOCTH cay:kamero «Kaccup» 94
4 cemecTp 94
Tema 1. Conep:xkanue 6 OK 01-OK 05,
IIpaBuaa 1 [IpaBuna opraHu3anuy HATHYHOTO ACHE)KHOTO U Oe3HAIMYHOTO obOparieHus: B Poccuiickoii 6 OK 09, IIK 1.1,
opraHu3anuu Ddeneparu. IK 1.3,
HAJIMYHOIO KOHTposIbHBIE Pa0OTHI (HE IPEAYCMOTPEHDI) - IK22-24.
ACHEKHOro 1 JlaGopaTopHble 3aHATHUS (HE MPETYCMOTPEHBI) -
0e3HaINIHOTO IpakTHYecKHe 3aHATHS 4
oOpamieHusi B 1 PaboTa ¢ HOpMaTHBHBIMU JOKYMEHTAaMH O MOPSIJIKE BEACHUS KaCCOBBIX oneparuii B PO. 2
Poccniickon N3yueHnne n3mMeHeHn B y4eTe KaCCOBBIX OTIEPAIIHil.
Denepanun 2 O3HakoMJIEHHE € JODKHOCTHOM MHCTpYyKIuMel kaccupa. CocTaBiieHUE 10roBOpa 0 MaTepHaIbHOM 2
OTBETCTBEHHOCTH.
CamocrogTenbHas pabdoTa (He nperycMOTpeHa) -
Tema 2. Coaepxanue 6
Opranuzanus 1 \ Opraau3anusi KACCOBOM pabOThl YdKOHOMUYECKOTO CyOBEKTa. 6 OK 01-OK 05,
KaccoBoil padoTel | KoHTposbHBIE paboThl (HE MPETYCMOTPEHD) - OK 09, IIK 1.1,
3KOHOMHYECKOI0 | JlaGopaTopHble paboTHI (He MPeayCMOTPEHBI) - 1K 1.3,
cyonexTa IpakTHYeCKHE 3AHATHS 24 |1IK22-24
3 | OdopmieHne KacCoBbIX Oneparui 1o MoJyYeHUIO W BbIJIaYe HAIMYHBIX JICHET. 2
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4 OdopmiieHre JEHEKHOTO YeKa Ha MOJIyuYeHHE HAIUYHBIX JCHET. 2

5 OdopmieHne o0bsBICHNUS Ha B3HOC HATMYHBIMU. 2

6 OdopmieHne KacCOBOM KHHUTH. 2

7 OdopmiieHre KacCOBBIX Onepaluii o BeIa4e ICHSKHBIX CPEJCTB B MOJOTYET. 2

8 Pemrenne cuTyannoHHBIX 337124 110 0(OPMIICHUIO KaCCOBBIX OMepaluii (peacTaBUTEIbCKUE 2

pacxoibl).
9 Pemenre cutyanmoHHBIX 3a7a4 110 0(OPMIICHUIO KACCOBBIX OTIEpaIlfit 2
(KOMaHIUPOBOYHBIE PACXOJIBI).

10 ITopsimoK YCTaHOBJIEHUS U pACUET JUMUTA KACCHI. 2

11 Ocy1iecTBiIeHHE ONIEpaIUii ¢ ICHHBIMU OyMaraMu M OJIaHKaMH CTPOTOM OTYETHOCTH. 2

12 OcyniecTBICHUE ONEepaliii C MIACTUKOBBIMU KapTaMH. 2

13 Odopmnenne onepanuii o BbAaue 3apab0THON TUIATHI HATUYHBIMU JICHBTaMH. 2

14 Craya IeHe)XKHOM HATUYHOCTH B OaHK. 2

CamocrogTenbHas paboTa (He nperycMOTpeHa) -
Tema 3. [IpaBuaa | Cogepkanue 6
omnpeaeeHust 1 IIpaBuia onpeneneHus IPU3HAKOB MOJJIMHHOCTH U TIJIATEXKHOCTH JICHEKHBIX 3HAKOB POCCHICKOM 6 OK 01-OK 05,
NPU3HAKOB BaJIIOTHI U APYTUX FOCYAAPCTB. OK 09, IIK 1.1,
TOJJTUHHOCTH U KoHTposibHbIE paboThI (HE MPEIYCMOTPEHBI) - IIK 1.3,
NJIaTe)KHOCTH JlaGoparopHble 3aHATHs (HE TPENYCMOTPEHbI) - [K22-24.
ACHEKHBIX IIpakTHyeckue 3aHATHS 6
3HaKoB 15 OrnpezesieHne NpYU3HAKOB MOJJIMHHOCTHU U IJIATEKHOCTU JEHEKHBIX 3HAKOB. 2
poccuiickon 16 Pemenne cuTyallMoOHHBIX 3a7a4 10 U3BSITHIO U3 KACChl BETXUX KYIIOP. 2
BaJIIOTBI U APYTUX | 17 PelieHre CUTYaMOHHBIX 3a/1a4 10 IMOArOTOBKE JCHEXHOM HAIMYHOCTH K C/Iauye MHKACCaTopy. 2
rocynapcrs CamocrositesnbHas paboTa (He NpeaycMOTpeHa) -
Tema 4. Conep:kanue 6
Opranuszanus 1 | Opraumsanus paGoTE HA KOHTPONBHO-KAaccoBEIX ManmHHax (KKM). 6 OK 01-OK 05,
padoThI Ha KoHTposbHBIE paboThI (HE MPEIYCMOTPEHBI) - OK 09, IIK 1.1,
KOHTPOJIBHO- JlaGopaTopHble 3aHATHUS (HE MPETYCMOTPEHBI) - IIK 1.3,
KacCoBBIX IpakTHYecKHe 3aHATHS 6 K22 -24.
mammmnax (KKM) | 13 O3HaKOMJICHUE C MHCTPYKIIMEH M0 paboTe Ha KACCOBOM aIlapare. 2

19 BeinosiHeHue kaccoBbix onepauuii ¢ npuMeHeHneM KKM. 2

20 OdopmieHune T0KyMEHTOB: X-0TYET U Z- OTYET. 2

CamocrodrenbHas padoTa (He nperycMOTpeHa)
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Tema 5. Pesuzuss | Cogepkanue 4 OK 01-OK 05,
IEHHOCTEeH U 1 PeBu3ust IeHHOCTEH 1 TTPOBEPKa OPraHU3aIMK KaCCOBOM paboThl. OTBETCTBEHHOCTH 32 4 OK 09, IIK 1.1,
npoBepka HapyUIEHUE KaCCOBOW JMCLMIIIIMHBI. TIK 1.3,
OpraHu3anuu KoHTposibHbIE paboThI (HE MPEIYCMOTPEHBI) - [K2.2-24.
KaccoBoi JlaGopaTopHble 3aHATHUS (HE MPETYCMOTPEHBI) -
padoTbl. IIpakTHYecKHe 3aHATHS 8
OTBETCTBEHHOCTD | 2 [ToaroToBKa TOKYMEHTOB K PEBU3HH KACCHI. 2
3a HApYylLIeHHue
KACCOBOI 22 3anonHeHne JOKYMEHTOB U ITPOBEIEHUE PEBU3UH KacChl. 2
AUCIUTLTHHBI 23 PaGoTa ¢ HOpMaTUBHBIMU JJOKyMEHTAMHU: OTBETCTBEHHOCTD 32 HAPYIICHUE KACCOBOM 2
JUCITUTLIAHBI.

24 Pemenue cutyarmoHHBIX 337124 10 0(OPMIICHHIO KaCCOBBIX U 0AHKOBCKUX JOKYMEHTOB. 2

CamocrosrenbHas pabora 2
KoncyabTanumn 6
JK3aMeH 10

YyeOHasi npakTUKA 72

Buasi pador OK 01-OK 05,
1. H3ydeHue MODKHOCTHBIX 00sI3aHHOCTEH KaccHpa. OK 09, IIK 1.1,
2. H3ydenue norosopa 0 MaTepuaIbHOW OTBETCTBEHHOCTH C KACCHPOM. K 1.3,
3. H3yueHwue opraHu3alnM KacChbl Ha MPEINPUITHH. K 2.2 -2.4.
4. Wsyuenue ohopMICHUS MEPBUYHBIX TOKYMEHTOB MO KACCOBBIM OMEPALIUSIM
5. TlpoBepka Hanuuusg B MEPBUYHBIX OyXTaJITEPCKUX JOKYMEHTaX O0s3aTeNbHBIX pPEeKBU3UTOB. DopmalibHas MpoBepKa

JIOKYMEHTOB, IIPOBEPKa I10 CYIIECTBY, apupMeTHIecKas MpoBepKa.

6. [IlpoBeneHue rpynmupoBKH MEPBUYHBIX OyXralTepCKUX TOKYMEHTOB IO psSAy Npu3HakoB. [IpoBeneHHe TaKCHPOBKU U

KOHTHPOBKH MEPBUYHBIX OYXTaITEPCKUX TOKYMEHTOB.

7. HW3ydeHue nopsaka yCTaHOBJICHHS M pacyeTa JIMMHUTA KacChl.

8. M3zydeHue pabOTHI HA KOHTPOJIHLHO-KACCOBOW TEXHHKE.

9. HUsyuenue npaswmi padotel Ha KKM.

10. M3ydeHue MHCTPYKLMHU IJIs Kaccupa.

11. TIpoxoxaeHue HHCTPYKTaXKa IO pabOTe C KACCOBBIMU ammapaTamHu.
12. W3ydenue nposeneHus omaarsl ToBapos uepe3s KKM.

13. W3ydenue nepegadyu ACHEKHBIX CPEICTB MHKAccaTopy. M3yueHne cocTaBiaeHusi IPenpoBOAUTEILHON BEIOMOCTH.

14. OsnakomsieHHE C pabOTOH MIACTUKOBBIMU KapTaMH.
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15. M3yueHue nopsiika MpoBEIEHUS PEBU3UHU KACChl SKOHOMUYECKOTO CyOBEKTa.

16. HcnpapieHne ommOOK B IEPBUYHBIX OYXTAITEPCKUX JOKYMEHTAX.

17. O3HakoMJIEHHE C HOMEHKJIATYPOH €.

18. TloaroroBka MepBUYHBIX OYXTAITEPCKUX JOKYMEHTOB ISl IEPEIauu B TEKYITUH OYXTITEPCKUHA apXHB.

KBanngukannoHHbIi 3K3aMeH

12
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4. YCJOBUSA PEAINBALINU TPOTI'PAMMBI HPOPECCUOHAJIBHOI'O

MOJIY.JIs

IIM. 05. BoinosiHeHue padoT M0 OAHOM MJIM HECKOJBLKHUM NpodeccusiM padoumnx,
AOJKHOCTSIM CJIy KanuX (M0 J0JIKHOCTH cayxkamero 23369 «Kaccup»)
MAK.05.01. BoinmosiHeHHe padoT Mo A0JLKHOCTH cayxkamiero «Kaccup».

4.1. TpeOGoBaHMsI K MATEPHAIbHO-TEXHUYECKOMY 00eCIedYeHH IO

N —

(98]

b

(O8]

© =N

KaGunet Oyxranrepckoro y4uera, HaJIOrooOJ0KEHUS U ayAUTa
O06opynoBaHue yueOHOTO KabuHeTa:

. KOMIUIEKTHI CIIEMAIU3UPOBAHHON yUeOHOM Mebeu;
. JIOCKa KJIacCHasl.

TexHuyeckue cpencTra 00yueHus:
KOMITBIOTEP C YCTAaHOBJIEHHBIM JIMIIEH3MOHHBIM MPOrPaMMHBIM OOECIIeYeHUEM
OC Windows, MS Office, CIIPaBOYHO-TIOMCKOBAs cucTeEMa
«Koncynprantlitocy, «1C: Ilpennpustue» ¢ BbIX0A0M B ceThb «HTEpHET» U
JIOCTYTIOM B DJIEKTPOHHYIO HH()OPMAITMOHHO-00pa30BaTEIIbHYIO CPENY;
IIPOEKTOP;

. DKpaH.

Jlabopatopus ydyeOHas Oyxranrepus.
O6opynoBaHue 1a00paTOPUH:

KOMILJIEKTHI CIIEUAT3UPOBAHHON MeOeH;

JOCKa KJIaCcCHAs;

KOMILIEKT Y4eOHO-METOIMYECKON JOKYMEHTAIUH,

anbO0OM HaIISIHBIX MOCOOMM (ONaHKKM JOKYMEHTOB, 00pa3ibl 0(OpMIICHUS
JOKYMEHTOB U T.I1.),

JETEKTOP BAJIIOT,

CUETYMK OAHKHOT,

KacCOBBIE anmaparsl,

cerd.

Texnuueckue cpeacTra 00y4YeHUS:
ABTOMaTH3UpOBaHHbIE paboune Mecta Oyxraarepa IO  KOJUYECTBY
oOydJalmuxcsi © MpenojaBareisi — KOMIBIOTEPhl C YCTaHOBICHHBIM
JHUIIEH3UOHHBIM nporpamMmHbiM obecnieuenneM: OC Windows, MS Office, 7-
Zip, Adobe Acrobat Reader, Comodo Internet Security, Bloodshed Dev-C++,
Apache NetBeans, Koncynprant mmoc, 1C: Ilpennmpusrue, crpaBodHas
cuctema «I'maBOyx» ¢ BbeIXOAOM B ceTh «VHTepHET» H JOCTYIIOM B
AJIIEKTPOHHYIO0 HH(POPMALIMOHHO-00Pa30BaTENbHYIO CPENY;

. TIPOEKTOp;

IKpaH;

. MODY.



OcHaleHHbIe 0a3bl IPAKTUKU:

Yuebnas npaxmuxa peanusyercs B J1a0OpaTOpUsSX KOJUIEIKAa B COOTBETCTBUU C
UMEIOIIMUMCS  000pY/IOBaHUEM, HWHCTPYMEHTAMH, PACXOJHBIMU MaTepHallaMu,
KOTOpbIe O00ECIIEUYMBAIOT  BBIMIOJHEHHWE BCEX BHJOB padOT, OMNpEICICHHBIX
coaepxkanneM OI'OC CIIO.

4.2. UudopmanunonHoe odecrieueHue 00y4eHus nNpodeccuoHAIBLHOT0 MOIYJIs

Ilepedyennb yueOHbIX u3nanuii, UnTEepHET-pecypcos,
JAOIOJTHUTEJIbHOM JTUTEPATYPbI

OCHOBHBIE HCTOYHHUKU:

1. Boponuenko T. B. Byxrantepckuit yuer. B 2 4. Yacte 1: yueOHUK U
MPaKTUKYM JJIs cpeaHero npodeccuonanbHoro oopasoanus/ T. B. Boporuenko. — 2-
e ma.— MockBa: MsmarensctBo IOpaiit, 2021.— 353 c.— (IIpodeccuonanbroe
obpazoBannue). — ISBN 978-5-534-08960-8. — URL: https://urait.ru/bcode/476249

2. Boponuenko T. B. Byxrantepckuit yuer. B 2 4. Yacte 2: yueOHUK U
NPaKTUKYM ISl cpeiHero npodeccruonanbsuoro oopasosanus/ T. B. Boponuenko. — 2-
e u3l. — MockBa: MznarensctBo IOpaiit, 2021.— 354 c.— (IlpodeccronanbHoe
obpazoBanue). — ISBN 978-5-534-12141-4. — URL: https://urait.ru/bcode/476250

3. JmutpueBa U. M. Byxrantepckuii yder: y4eOHHMK M MPAKTUKYM JJIsI
cpeaHero npodeccruoHaabHoro oopazosanust/ . M. ImutpueBa. — 6-¢ uzj., nepepad.
u gom. — MockBa: MzpatensctBo IOpaiit, 2021.— 319 ¢.— (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-13850-4. — URL: https://urait.ru/bcode/469416

4. 3axapoB U. B. Byxranrepckuii y4eT u aHaiu3: Y4eOHHMK IS CPEIHETrO
npodeccuonanbaoro oopazosanus/ U. B. 3axapos, O. H. TapacoBa; mox penaxiuen
N. M. ImutpueBoii. — MockBa:  M3pnarensctBo  FOpaiit, 2021.— 423 c.—

(ITpodeccuonanbHoe  obpazoBanue). —  ISBN 978-5-534-02594-1. —  URL:
https://urait.ru/bcode/469695
3. JlynukoBa E. B. Byxrantepckuii yuer. Teopus OyxranTepckoro yuera:

yyebHOe  mocobue g cpeaHero  npodeccuoHaibHOTO — oOpasoBaHUs/
E. B. JlynukoBa. — 3-e u3a., mepepad. u nom. — MockBa: M3parensctBo HOpaiiT,
2021. — 244 c. — (ITpodeccuonansHoe oOpaszoanue). — ISBN 978-5-9916-8995-3. —
URL: https://urait.ru/bcode/471152

JlomoTHUTEThHBIC UCTOYHUKHU:

1. Anexceesa I'. U. byxranrepckuii ¢uHaHcoBblii yueT. OTAelbHbIE BUAbI
00s13aTeNBbCTB: yUeOHOE Mmocobue Mg cpeaHero mpodeccuoHaIbHOTO 00pa3oBaHUs/
I'. . AnekceeBa. — 2-e¢ u3a., nepepad. u jgomn. — MockBa: MznarensctBo FOpaiiT,
2021. — 238 c. — (ITpodeccuonansuoe obOpazoBanue). — ISBN 978-5-534-13289-2. —
URL: https://urait.ru/bcode/476688
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https://urait.ru/bcode/469695
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2. Anekceesa I'. V. Byxrantepckuii puHaHcoBblii yueT. Pacuersl mo omate
Tpyaa: ydebHoe mocobue sl cpeaHero mpodeccuoHaabHOro o0pa3oBaHuUs/
I'. . AnekceeBa. — 2-¢ u3na., mepepad. u jgom. — MockBa: MznarensctBo FOpaiiT,
2021. — 214 c. — (ITpodeccuonansHoe oOpazoBanue). — ISBN 978-5-534-12923-6. —
URL.: https://urait.ru/bcode/476247

3. AmucenoB A. C. byxranrepckuii (UHAHCOBBII yd4eT: Yy4YeOHUK U
MPaKTUKYM JJIsl cpeqHero npodeccuonaabHoro oopazoBanus/ A. C. AnuceHoB. — 3-e
u3n., mnepepab. u gom.— MockBa: W3garensctBo IOpaiit, 2021.— 471c.—

(ITpodeccuonanbHoe  obpazoBanue). —  ISBN 978-5-534-13756-9. —  URL:
https://urait.ru/bcode/470066
4. byxranrepckuii ~ (UHAHCOBBIA  yueT: y4yeOHMK i CPEIHEro

npodeccuonanbHoro odbpazosanus/ JI. B. Byxapesa [u nap.]; mom pemaknuen
N. M. iImutpuesoii, B. b. Manunxko#, 0. K. Xapako3. — 5-¢ uzn., nepepad. u J101. —

MockBa:  MzpmarenbctBo  IOpaiit, 2021.— 528 c.—  (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-15066-7. — URL: https://urait.ru/bcode/486921
3. Boponuenko T.B. OcHoBbl OyXraiaTepckoro ydera: Y4YeOHUK H

MPaKTUKYM JIJIs1 cpeqiHero npodeccuonanbHoro obpazoranus/ T. B. Boponuenko. — 3-
e wu3a., mepepab. u jom. — MockBa: MzparensctBo HOpaiit, 2021.— 283 c.—

(ITpodpeccuonanbHoe  obpazoBanue). —  ISBN 978-5-534-13858-0. —  URL:
https://urait.ru/bcode/469748
6. OctpoBckas O. JI. Byxrantepckuii (QUHAHCOBBIM y4eT: Y4YeOHHK U

NPaKTUKYyM [UIs cpeaHero mpodeccruoHanbHoro obpaszosanus/ O. JI. OctpoBckas,
JI. JI. ITokpoBckas, M. A. Ocunos; noxa peaakuueit O. JI. OctpoBckoil. — 2-¢ u31.,
uctp. u gom. — Mocksa: UznarensctBo KOpaiit, 2020. — 438 c. — (IIpodeccnonanpHOe
obpazoBanue). — ISBN 978-5-534-12918-2. — URL: https://urait.ru/bcode/448552

7. Copoxuna E. M. Byxrantepckas (¢dbuHaAHCOBas) OTYETHOCTh: y4eOHOE
nmocobue st cpenHero mnpodeccuoHanbHoro obpaszoanus/ E. M. Copokuna. —
MockBa:  UzmatenbctBo  Opaiit, 2021.— 120c.—  (IIpodeccuonanpHoe
obpazoBanue). — ISBN 978-5-534-15012-4. — URL: https://urait.ru/bcode/486408

8. [Magpuna I'. B. OcHOBBI OyXranTepckoro ydera: y4eOHUK U MPAKTHUKYM
s cpeaHero npodeccuonanbHoro oopazoBanus/ I'. B. llanpuna, JI. Y. Eroposa. —
MockBa:  UsmarensctBo  HOpaiir, 2021.— 429c.—  (IIpodeccuonanpHoe

obpazoBanue). — ISBN 978-5-534-02782-2. — URL: https://urait.ru/bcode/469553

NuTepHeT-pecypcesr:
NudopmanronHo mpaBoBoi mopTtain http://consultant.ru/
Odunmanbueiii  cailtt MunuctepctBa  ®unancoB Poccuiickoit
®enepanuu https://www.minfin.ru/
3. Odunmanbaeii  cait denepanbHOU HAJIOTOBOM CITY>KObI
Poccuiickoit @eneparuu https://www.nalog.ru/
4. Odunmanbabiii caitt [lencuonnoro ¢onaa Poccun http:// www.pfrf.ru/
Odurmanpuerii caiiT @oHa colMaaIbHOTO cTpaxoBanus http://fss.ru/
6. Odunuanbaeii  cait doHma 00513aT€ILHOT0  MEIUIIMHCKOTO
cTtpaxoBaHus http:/ www.ffoms.ru/
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7. Odunuanpaeii  cait denepanbHOU CITY>KOBI rOCyJIapCTBEHHOU
craTuctuku http:// www.gks.ru/
8. CnpaBounas cucrema ['maBOyx — URL: https://www.1gl.ru

4.3. KaapoBoe o0ecnieuenne 00pa3oBaTe/ibHOIO Mpolecca

KBammdukanmsi negarornueckux pabOTHHKOB 00pa30BaTENbHON OpraHU3AINH
OTBEYACT KBATM(UKAIMOHHBIM TpPEOOBaHUSM, YKa3aHHBIM B KBaTU(DUKAITMOHHBIX
CIIpaBOYHUKAX, U (WJIH) TPOPECCHOHABHBIX CTaHAapTax (TIPH HATNYNH ).

[lenaroruveckue paOOTHUKH, TMPUBJICKAEMbIE K peanu3alud o0pa3oBaTeIbHOMN
MPOTPaMMBbI, JTOJDKHBI TOJIy4aTh JOMOJHHUTENFHOE TpodeccrnoHamsHoe 00pa3oBaHUe
M0 MporpaMMaM TOBBIIIEHUS KBIM(PHUKAIIUKA, B TOM 4YHCIe B (pOpME CTAKUPOBKH B
OpraHW3alMsIX HAMpaBICHUE [EATETLHOCTH KOTOPHIX COOTBETCTBYET 0O0JacTH
npodeccruoHanbHON AEsITENbHOCTH, HE pexke 1 paza B 3 roja ¢ y4yeToM pacliupeHus
creKkTpa npo(eccuoHaIbHbIX KOMITETEHIIHH.
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5.KOHTPOJIb U OHEHKA PE3YJIbTATOB OCBOEHUS
MPOPECCHUOHAJIBHOI'O MOAYJIA

IIM. 05. BbinosiHeHHe padoT 10 OAHOM MM HECKOJBLKHUM MpodeccusimMm
padoumXx, TOJKHOCTAM CJIYKAIMUX (M0 JOJLKHOCTH ciay:kamero 23369 «Kaccup»)

@dopMbl ¥ METOJbI KOHTPOJII MU OIEHKH PE3yJIbTaTOB OOYUEHHUS JIOJKHBI
MO3BOJISITh  TPOBEPATH Yy  OOyYAOMIMXCSA HE  TOJBKO  CPOPMHUPOBAHHOCTH
npoeCCHOHANIBHBIX KOMIIETCHIIUM, HO ¥ pa3BUTHE OOMUX KOMIIETCHIIMA U
00€eCTeunBarOIINX UX YMECHHM.

OcHoOBHBIE @DopMbI U METOAbI KOHTPOJISI
Pe3yabTarsl 00y4yeHus

NMOKAa3aTeJI OlleHKH OlleHKH Pe3yJIbTATOB 00y4eHUs!
(ocBOCHHBbIE YMEHUS1, YCBOCHHbIE

pe3yJabTarta
3HAHMNA)
Ymenus: IIK 1.1. Texkymmit KOHTpOJIb B popme:
- MPUHUMATH MPOU3BOJIbHBIE OO6pabatbiBaTh -YCTHOT'O U MMUCbMEHHOTO
MepBUYHbIE OyXTralTepcKue MEPBUYHBIE orpoca;
JOKYMEHTBI, pacCMaTpUBaeMble Kak | OyXrairepckue -3aLIUTHI MPAKTHYECKUX
MUCBMEHHOE JJ0Ka3aTeNbCTBO JIOKYMEHTBI. 3aHATHUH;
COBEpLIEHHUSI XO35MCTBEHHOU -BBITOJIHEHUST TECTOBBIX 3aJaHMUI;
oTepary Ui mojgyyeHue -KOHTPOJIbHBIX PadOT [0 TEMaM.
paspelieHus Ha ee IPOBEICHHUE; Pemienue npaktuk
-IIPUHUMATh MIEpBUYHbBIE OpPUEHTUPOBAHHBIX
OyxraiaTepckue JOKYMEHTHI Ha CUTYaIlMOHHBIX) 3aJaHUM.
OyMa)KHOM HOCHUTENE U (WJIN) B BUIC KoHTposbHBIE pabOTHI 110 TEMaM
3JIEKTPOHHOI'O JOKYMEHTA, MJIK.
MOJMMCAHHOTO 3JIEKTPOHHOU DK3aMeH 10
MOAIHCE; MEXAUCIUIUIMHAPHOMY KYPCY.
-IPOBEPSATH HAJTUYKE B DK3aMeH 10
MIPOU3BOJILHBIX MTEPBUYHBIX po(hecCHOHATTEHOMY MOJIYJIIO.
OyXraiaTepckux JO0KyMeHTax Otuer 1o yueOHOI MpaKTUKE.

00513aTEeNbHBIX PEKBU3UTOB;
-IIPOBOJUTH (POPMATBHYIO IPOBEPKY
JTOKYMEHTOB, IIPOBEPKY O
CYIIECTBY, aprU(PMETUUECKYIO
MIPOBEPKY;

-IIPOBOJUTH TPYIIIUPOBKY
NEPBUYHBIX OYXTaITEPCKUX
JTOKYMEHTOB T10 PsIly IPU3HAKOB;
-IPOBOJIUTH TAKCUPOBKY U
KOHTHUPOBKY IIEPBHYHBIX
OyXrajuTepcKuX JOKYMEHTOB,;
-OpraHU30BbIBATH
JTOKYMEHTO000POT;

-pa3dupaThCs B HOMEHKIIAType Jel;
-3aHOCHUTb JJaHHBIE IO
CTPYNIIUPOBAHHBIM IOKYMEHTaM B
PETUCTPBI OYXTaJITEPCKOTO YUETa;
-TiepeaBaTh EpPBUYHBIC
OyXrairepckue JOKyMEHTHI B
TEKyIIUH OyXranTepcKuil apXuB;
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-Tiepe1aBaTh MePBUYHBIE
OyXxraiarepckue JOKYMEHTHI B
MOCTOSIHHBIN apXUB M0 HCTCUCHHUH
YCTaHOBJIEHHOT'O CPOKa XpaHEHUS;
-HCTIPABJIATH OMTMOKH B IIEPBUYHBIX
OyXraiaTepcKkux JOKyMEHTax.
3HaHuA:

- obmue TpeboBaHUs K
OyXTajTepcKoMy y4eTy B 4acTH
JOKYMEHTHUPOBAHHUS BCEX
XO3SMCTBEHHBIX IEUCTBUN U
onepanuii;

- IOHATHE NIEPBUYHOU
OyXraiaTepckoil T0KyMEHTAallUH;

- OIpe/IeICHNEe IEPBUYHBIX
OyXraiaTepcKux JT0KyMEHTOB;

- (hopMBI IEPBUYHBIX
OyXrajaTepcKux JOKyMEHTOB,
coJiepKamux o0s3aTeNbHbIC
PEKBU3UTHI IEPBUYHOTO YYETHOTO
JTIOKYMEHTA;

- IOPSIIOK MTPOBEICHUS IPOBEPKH
MEPBUYHBIX OYXTaNTEPCKUX
JIOKyMEHTOB, (hOpMaIbHON
MPOBEPKU JOKYMEHTOB, IPOBEPKH
10 CYIIECTBY, apu(PMETHUECKON
MIPOBEPKH;

- IPUHIUIBI U TPU3HAKT
TPYNIUPOBKH TEPBUYHBIX
OyXraiaTepcKux JT0KyMEHTOB;

- IOPSIIOK TIPOBEJICHUS TAKCUPOBKHU
Y KOHTHUPOBKHU MEPBUYHBIX
OyXraJqTepcKuX JOKYMEHTOB;

- IOPSIIOK COCTaBIIEHUS] PETUCTPOB
OyXTaJITEPCKOTO yYeTa,

MpaBWJIa U CPOKU XPAHEHUS
MEPBUYHOM OyXTanTepCKOM
JTOKYMEHTAIT1H.

YMmenue:

- IPOBOAUTH yUYE€T KACCOBBIX
olepanuil, 1eHEKHbIX JOKYMEHTOB
U [IEPEBOJOB B IIYyTH;

- IPOBOAUTH YUET ACHEKHBIX
CPEICTB Ha PaCUYETHBIX U
CIEIMAJIbHBIX CYETAaX;

- YUUTBIBaTh OCOOCHHOCTH yueTa
KAacCOBBIX OIlepalliii B MHOCTPaHHOMN
BaJIIOTE U ONEPALNMN 110 BaTIOTHBIM
cyeram;

- 0 OPMIIATH JIEHEKHBIE U KACCOBBIE
JOKYMEHTHI,

IIK 1.3. IIpoBoauTts
YUCT ACHCKHBIX
cpencts, ohopMISITh
JICHE)KHBIE M KACCOBBIE
JOKYMEHTEL.

Texkymmii KOHTpOJIb B popme:
-YCTHOT'O U NICBMEHHOTO
orpoca;

-3aIIUTHl MPAKTUYECKUX 3aHSATHUI;
-BBITIOJIHEHUS TECTOBBIX 3a/IaHUN;
-KOHTPOJIbHBIX PadOT [0 TEMaM.
Pemenue npakTuk
OpPUEHTUPOBAHHBIX
CUTYallMOHHBIX ) 3a/IaHUH.
KonTponbHble paboThl 10 TEMaM
MJIK.

DK3aMeH Mo
MEXAUCIUTUIMHAPHOMY KYPCY.
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- 3aIlOJIHATH KaCCOBYIO KHUTY U
OTYET Kaccupa B OyXTalaTepHro.
3HaHu:

- YUE€T KacCCOBBIX OIEpaIuu,
ACHCIKHBIX TOKYMCHTOB U
MIEPEBOJIOB B My TH;

- YUCT JCHCKHBIX CPCACTB HA
pacueTHBIX U CTIeUHaIbHBIX CUETaX;
- 0COOEHHOCTH y4eTa KaCCOBBIX
ornepanuii B THOCTPaHHOM BAJIIOTE U
onepaunﬁ 110 BAJIKOTHBIM CUCTaM,

- IOPSIIOK OPOPMIIEHHUS JEHEKHBIX
1 KaCCOBBIX JOKYMCHTOB,
3aMOJTHEHUs KaCCOBOM KHUTH;

- [IpaBUJia 3alIOJIHCHUA OTUCTA
Kaccupa B OyXrajaTepuio.

DK3aMeH Mo
poeCCHOHATBHOMY MOJIYJIIO.
Otuert no yueOHO# MpaKTHKE.

YMmenne:

- OIPENENSTh eI U
MIEPUOMYHOCTH TTPOBEICHHUS
WHBEHTapH3aIlNH,

- PYKOBOJACTBOBAThCS
HOPMATUBHBIMH MTPABOBBIMU
aKTaMH, PETYIUPYIOIIMMH MOPSTIOK
MIPOBEICHUS] MHBEHTApU3AINH
aAKTHBOB;

- MIOJIL30BATHCS CHEITUATLHOM
TEPMUHOJIOTHEH TIPH MPOBEJCHUHT
WHBEHTapHU3aIii aKTHBOB; J1aBaTh
XapaKTEPUCTUKY aKTHBOB
OpraHH3aIlHH.

3Hanusa:

- HOPMATHBHBIE MPABOBBIC AKTHI,
PETrYIUPYIOIIHE MTOPSTOK
MIPOBEICHUS] MHBEHTAPU3AINH
aKTHUBOB M 00513aTEILCTB; OCHOBHBIE
MOHSTHSI HHBEHTAPU3AI[UN AKTUBOB;
- XapaKTEePUCTUKY OOBEKTOB
MO/JIKAIUX UHBEHTAPHU3AIUY;

- IIEJIA ¥ TIEPUOTUYHOCTh
MIPOBEICHUS] MHBEHTAPU3AINH
MMYIIECTBA; 3a/1a4U U COCTaB
WHBEHTaPHU3AI[MOHHON KOMUCCHUU;

- MPOLECC MOATOTOBKHU K
WHBEHTapHU3aIlIH, TTOPSIOK
MOATOTOBKH PETHUCTPOB
AHATMTUYECKOTO yUJeTa Mo 00heKTaM
WHBEHTapH3aIlNH,

- IEpeYEHb JIUI], OTBETCTBEHHBIX 32
IMOJATOTOBUTEILHBIN STaIl JJIs
nmoadopa TOKyMEHTAIIHH,
HEO0XOAUMOM /15l IPOBEICHHUSI

IIK 2.2. BemonasaTs
Nopy4eHUst
PYKOBOJICTBA B COCTaBe
KOMMCCHH 110
WHBEHTapU3aIUU
aKTHMBOB B MECTaX UX
XpaHCHHUS.

Texkymuii KOHTpOJIb B popme:
-YCTHOTO U

MUCHbMEHHOTO OMpOca;

-3aIIUTHl MPAKTUYECKUX 3aHSATHUI;
-BBINTOJIHEHUS TECTOBBIX 3a/1aHUN;
-KOHTPOIIbHBIX PabOT IO TeMaM.
Pemienune npakTuk
OpPUEHTUPOBAHHBIX
CUTYalLlMOHHBIX) 3a/IlaHUH.
KoHTpoabpHBIE pabOTHI MO TEMaM
MJIK.

DK3aMeH Mo
MEXIUCIUTUTMHAPHOMY KYypCy.
DK3aMeH Mo
poeCCHOHATBHOMY MOJIYJIIO.
Otuer o yueOHOM MpaKTHKE.
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HWHBCHTAapU3alluu,

Ymenue:

- TOTOBHUTB PETHCTPHI
AQHAJTUTHYECKOTO y4YeTa M0 MeCTaM
XpaHEeHHs aKTUBOB U TIEpeIaBaTh UX
JIMIIaM, OTBETCTBEHHBIM 32
MOJITOTOBUTENILHBIN ATAII, JUIS
nmoa0dopa JOKyMEHTAIIHUH,
HEOOXOAUMOM ISl TIPOBEICHHSI
WHBEHTAPHU3AIMH; COCTABIIAThH
WHBEHTAPHU3AIMOHHBIC OTHCH;

- MPOBOIUTH PUBNYECKUH TOCUET
aKTHBOB.

3HaHuq:

- IpreMbI (PU3HUYECKOTO TI0JIcUeTa
AKTHUBOB MOPSIOK COCTaBJICHUS
WHBEHTAPHU3AIIMOHHBIX OMUCEH U
CPOKH Tepe/laud UX B OyXralTepHIo;
MOPSIIOK UHBEHTAPHU3ALUU
OCHOBHBIX CPEJICTB M OTPAKEHUE €€
pe3yIbTaTOB B OyXTaITePCKUX
MPOBOJIKAX;

- TOPSZIOK MHBEHTAPH3AINN
HEMaTepHaIbHBIX AKTUBOB U
OTpaKEHHE €€ Pe3yIbTaTOB B
OyXraJTepCKuX MPOBOJIKAX;

- IOPSZIOK MHBEHTAPHU3AINH U
MEePEOIeHKH MaTePUaIbLHO
MIPOU3BOJICTBEHHBIX 3aI1aCcOB U
OTpaKeHHUE €€ Pe3yIbTaTOB B
OyXTaJITEPCKHUX MTPOBOJIKAX;

MK 2.3. ITpoBoauTh
MOATOTOBKY K
WHBEHTapU3AINH U
MIPOBEPKY
IEUCTBUTECIBLHOTO
COOTBETCTBUS
(haKTUYECKUX TaHHBIX
WHBEHTapU3aIUU
JAaHHBIM y4eTa.

Texyumii KOHTPOIb B popme:
-YCTHOT'O ¥ MUCbMEHHOTO
orpoca;

-3aIIUThI IPAKTUYECKUX 3aHATUH;
-BBINIOJTHEHUS TECTOBBIX 3a/IaHU;
-KOHTPOJIBHBIX pabOT 110 TEMaM.
Pewrenue npakTuk
OpPUEHTHPOBAHHBIX
CUTYaIlMOHHBIX ) 33/1aHUI.
KoHTtponbHbIe paboThI 10 TEMaM
MJIK.

DK3aMeH Mo
MEXIUCIUTUTMHAPHOMY KYypCY.
DK3aMeH Mo
npo¢ecCHOHATLHOMY MOJYJIIO.
OtuyeT no y4eOHOM MTpaKTHKeE.

Ymenue:

- (hopmupoBaTh Oyxranrepckue
MIPOBOJKHU IO OTPAXKEHHIO
HE/I0CTa4YH aKTHUBOB, BBISIBICHHBIX B
X0J1e ”HBEHTApU3allu1, HE3aBUCUMO
OT IPUYHMH UX BO3SHUKHOBEHUS C
LI€JIbI0 KOHTPOJIS Ha cuete 94
"Henocraun 1 notepu ot Nopuu
IIEHHOCTEeH";

- (hopMupoBaTh OyXranTepckue
MIPOBOJKY MO CIUCAHUIO HEJIOCTaY B
3aBUCUMOCTH OT NMPHYUH UX
BO3HHUKHOBEHUS;

3HaHusA:

- popMupoBaHUE OYXTAITEPCKHUX
MIPOBOJIOK 10 OTPAKECHHUIO
HEJ0CTaul LIEHHOCTE!, BBISIBICHHBIE
B X0/I¢ UHBECHTAPH3AIHH,
HE3aBHCHMO OT IPUYUH UX

IIK 2.4. OTpaxats B
OyXraJTepCKUx
MPOBOJKAX 3a4eT U
CIHCaHUE HEJ0CTauu
LIEHHOCTEH
(perynupoBaTh
WHBEHTapHU3aIIOHHbIE
pa3HUIIBI) IO
pe3ynbTaraMm
MHBEHTAPH3AIHH.

Texkymmit KOHTpOJIb B popme:
-YCTHOTO U MHCEMEHHOTO
orpoca;

-3aIIUTHl MPAKTUYECKUX 3aHSATHUI;
-BBINTOJIHEHUS TECTOBBIX 3a/1aHUN;
-KOHTPOJILHBIX PabOT MO0 TeMaM.
Pemienue npakTuk
OpPUEHTUPOBAHHBIX
CUTYallMOHHBIX) 3a/IaHUH.
KoHTponbpHBIE paboTHI MO TEMaM
MJIK.

DK3aMeH Mo
MEXIUCIUTUTHHAPHOMY KYypCYy.
DK3aMeH 1o
poeCCHOHATBHOMY MOJIYJIIO.
Otuert no yueOHOM MpaKTHKE.
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BO3HUKHOBEHUS C IIENTbI0 KOHTPOJIS
Ha cuere 94 "Henoctauum u norepu
OT MOPYH LIEHHOCTEN";

- popMupoBaHUE OYXTAITEPCKUX
MIPOBOJIOK I10 CIICAHUIO HEJI0CTad B
3aBHUCHUMOCTH OT IPUYUH UX
BO3HHUKHOBEHHSI.

YMmenus:

- pacro3HaBaTh 3a/1auy W/UiIu
npoGyieMy B IpodeCCHOHATHFHOM
W/WIH COITUAIBHOM KOHTEKCTE;

- aHaJIM3UPOBATH 33]1a4y W/WIH
po0GsieMy U BBIACIATH €€
COCTaBHBIC YaCTH;

- OIPENENSITh dTAlbl PelICHUs
3aJ]auu; BBISBIATH U 3PPEKTUBHO
HCKaTh UH(GOPMAITHUIO,
HEOOXOIUMYTO JIJIsl pEeLICHUS 3a0a9u
W/AM TPOOJIEMBI;, COCTABUTH ILJIaH
NEUCTBHUS; ONPENCIIUTD
HE0OXOIUMBIE PECYPCHI; BIaJIETh
aKTyaJIbHBIMH METO/IaMU PabOTHI B
po¢eCCUOHATHPHOM U CMEKHBIX
cdepax; peann3oBaTh
COCTaBJICHHBIH IIJIaH;

- OIICHUBATh PE3ybTaT U
MOCJIEACTBUS CBOUX IEUCTBUU
(caMOCTOSTENTFHO UITH C TTIOMOIILIO
HaCTaBHHKA).
3HaHuA:

- aKTyaJIbHBINA PO ECCUOHATHHBIN
Y COLIMATIbHBIA KOHTEKCT, B KOTOPOM
MIPUXOAUTCS PabOTATh U )KUTb;

- OCHOBHBIE UCTOYHUKHU
nH(OPMAaLIUY U PECYPCHI IS
pereHus 3a1a4 u mpo0ieM B
po¢eCCHOHAITBHOM H/HITH
COLIMATIbHOM KOHTEKCTE;

- aJITOPUTMBI BBITIOJIHEHHUS paldoT B
npodecCHOHATEHON U CMEXKHBIX
0051acTAX;

- METOJIbI pa0OTHI B
poecCHOHATEHON U CMEXKHBIX
chepax;

- CTPYKTYpY IUTaHA JUISI PEIICHUs
3ajady;

- IOPSIIOK OIICHKH PE3yIbTaTOB
pelieHus 3aa4 npodeccuoHanbHON
JeSITEIbHOCTH.

OK 01. Bri6upats
CIOCOOBI perieHus
3ama4y
npodecCHOHATbHON
NesITebHOCTH,
PUMEHHUTEIBHO K
pa3TUIHBIM
KOHTEKCTaM.

Onenka 3¢ (eKTUBHOCTH U
Ka4ecTBa BBIMIOJTHEHUS 3a1a4.
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Ymenus:

- OTIPE/ICIISITh 33aa9M JIJIS IOMCKA
uH(pOpMaINH;

- OTIpeICISITh HEOOXOAUMBIC
MCTOYHUKH MH(POPMALINY;

- IUTAHUPOBATh MPOIECC TTOUCKA;

- CTPYKTYPHUPOBATH MOIYYaEMYIO
nH(popMaIuio;

- BBIIEJIATH HanOoJiee 3HAYMMOE B
nepevyHe nHPOpPMaIHH;

- OIICHUBATh MPAKTHYECKYIO
3HaYMMOCTb PE3YJIbTaTOB ITOKCKA;

- 0(OPMIISATH pe3yNIbTAThI OUCKA.
3HaHuA:

- HOMEHKJIaTypa HH()OPMAITMOHHBIX
WCTOYHHUKOB, IPUMCHSIEMBIX B
npodeccroHabHOMN IeSTENbHOCTH;
- IPUEMBI CTPYKTYPHUPOBAHUS
uH(pOpMaINH;

- ¢popmat odopmIIeHHsI pe3yJIbTaTOB
MOKMCKa HHPOPMALIUH.

OK 02. Hcnonb3oBaTh
COBpPEMEHHBIC CPE/ICTBA
MOUCKA, aHaJIM3a U
UHTEPIpETANN
uHpopMaLnu, 1
nH(pOpMaIMOHHBIC
TEXHOJIOTUH TSI
BBITTOJTHEHUS 32144
npohecCHOHATBLHOM
JeSITeTbHOCTH

Onenka 3¢ (HeKTUBHOCTH U
Ka4yecTBa BBHIMIOJTHEHUS 3a71a4.

Ymenus:

- OTIPEACTSATh AKTYAIbHOCTh
HOPMAaTUBHO IIPABOBOU
JTOKYMEHTAIIH B
npoeccroHaBbHOMN IeSATEbHOCTH;
- IPUMEHSTH COBPEMEHHYIO
HAYYHYIO IPO(ECCHOHATIBHYIO
TEPMHUHOJIOTHIO;

- OTIPE/IETATh U BBICTPAUBATh
TPaeKTOpUH MPO(ECCHOHATBHOTO
Pa3BUTHS U CAMOOOPa30BaHMUSL.
3HaHuA:

- COJIEP’KAHUE AKTYaAJIbHOU
HOPMAaTUBHO MTPAaBOBOM
JTOKyMEHTAIIH;

- COBpEMCHHAsI HAy4YHAas U
npodeccruoHaIbHast TEPMUHOJIOTHS;
- BO3MOJKHBIE TPACKTOPHH
po(hecCHOHATLHOTO Pa3BUTHS U
caMm000pa3oBaHuUs

OK 03. [TnanupoBats 1
peaIn30BbIBAThH
coOCTBEHHOE
npodeccuoHaIbHOE U
JUYHOCTHOE Pa3BUTHE,
HpEeATPUHUMATEIBCKYIO
JIeATEIIEHOCTD B
npodeCcCHOHATBHON
cdepe, UCTIOIB30BAThH
3HAHUS 110 IIPABOBOU U
¢uHaHCOBOM
IPaMOTHOCTH B
Pa3INYHBIX KU3HEHHBIX
CHUTYaIUIX;

OcymiecTBieHne
caMmoo0pa30oBaHuUs,
UCIIOJIb30BAHNE COBPEMEHHOMN
Hay4YHOU W podecCuoHaTbHON
TEPMUHOJIOTHH, Y4acTUE B
po¢eCCHOHATBHBIX
ONIUMITHAJIaX, KOHKypCax,
BBICTaBKaX, HAy4HO-
NPAaKTUYECKUX KOH(DEPEHIUX,
OLIEHKA CTIIOCOOHOCTH HAaXOUTh
aTbTepHATUBHBIC BAPUAHTHI
pelIeHns CTaHAAPTHBIX U
HECTaHAAPTHBIX CUTYAaIUH,
MPUHITHE OTBETCTBEHHOCTH 32
UX BBITIOJIHEHHE.

YMenus:

- OpPraHu30BbIBaTh PaboTy
KOJUIEKTHBA U KOMaH/]IbI;

- B3aUMOJICHCTBOBATH C KOJIJICTAMH,
PYKOBOZACTBOM, KIIMCHTAMH B XO/I€
npoecCUOHATLHON IEATEIIEHOCTH.
3HAHMA: TICUXOJIOTHYECKHE OCHOBBI
JEATEILHOCTH KOJUICKTHBA,
MICUXOJIOTUYECKHE 0COOCHHOCTH
JMYHOCTH; OCHOBBI IIPOCKTHOM

OK 04. DdpdexTrBHO
B3aMMO/ICHCTBOBATh U
paboTaTh B KOJUICKTHBE
¥ KOMaHJie

DKCnepTHOE HAOII0IeHUE U
OIICHKA PEe3yJIbTaTOB
(dbopMHpPOBaHUS TTOBEACHYCCKIX
HABBIKOB B X0/1¢ O0Y4CHHUS.
OreHKa yMEHHUS BCTYNaTh B
KOMMYHHKATHUBHBIC OTHOIIICHHUS B
chepe npodeccrnonanbHON
JESTENILHOCTH U TIOIJICPKUBATH
CUTYaIlMOHHOE B3aUMOJICHCTBHE,
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ACATCIIbHOCTH

YMeHusi: rpaMOTHO U3JIaraTh CBOU
MBICITH U OQOPMIISIT JJOKYMEHTHI 10
npodeccHoHabHON TeMaTHUKE Ha
TOCYJJApPCTBEHHOM SI3BIKE,
MMPOABJIATH TOJICPAHTHOCTH B
paboueM KOJUICKTHBE.

3HaHusA: 0COOEHHOCTH
COITHAIEHOTO U KYJIBTYPHOTO
KOHTEKCTa; IpaBuiia OPOpPMIICHHS
JOKYMEHTOB M ITOCTPOSHHSI YCTHBIX
COOOIIECHUH.

OK 05. OcymiecTBisTh
YCTHYIO U TUCBMEHHYIO
KOMMYHHKAITUIO Ha
rOCYJIapCTBEHHOM
s3bIKe Poccuiickon
denepanvy ¢ y4eToM
0CcoOeHHOCTEH
COLIMATIBLHOTO U
KyJIbTYPHOTO
KOHTEKCTA.

Or1ieHKa yMEHHUS BCTyNaTh B
KOMMYHHUKATHBHBIC OTHOIIICHUS B
cdepe npodeccrnoHaTbHOM
NEeSITETLHOCTH U TIOJICPKUBATh
CUTyaIlMOHHOE B3aUMO/ICHCTBHE,
NpUHUMAsi BO BHUIMaHUE
0COOCHHOCTH COIUATBHOTO U
KYJIbTYPHOTO KOHTEKCTa, B
YCTHOW M MUCbMEHHOU (opme,
NIPOSIBJICHUS TOJICPAHTHOCTH B
KOJIJICKTHBE

YMmenus:

- MIOHUMATh OOIIUI CMBICIT YETKO
MIPOM3HECEHHBIX BHICKA3bIBAaHUI HA
W3BECTHBIE TEMBI
(mpoeccronanbHbIe U OBITOBBIE),
MMOHUMAaTh TEKCTHI Ha Oa30BbIC
npodeccroHabHBIC TEMBI,

- yY4acTBOBAaTh B TMAJIOTAX Ha
3HAKOMBIE 00IIHe U
po¢eCCUOHATBHBIC TEMBI;

- CTPOUTH MPOCTHIC BHICKA3BIBAHUS O
cebe 1 o cBoelt mpodeccruoHaTbHON
JeSITeNbHOCTH,

- KpaTKo 00OCHOBBIBATh U
OOBSICHUTH CBOU JCHCTBUS
(TeKyIme U MIaHupyeMble);

- MACATh IPOCTHIC CBS3HBIE
COOOIICHNUST Ha 3HAKOMBIE HITH
MHTepecyIonre npopeccuoHaIbHbIE
TEMBI.

3HaHuA:

- IpaBHJIa MOCTPOCHUS MPOCTHIX U
CJIOXKHBIX IPEUIOKEHUN Ha
po¢eCCUOHATBHBIC TEMBI;

- OCHOBHBIE O0ILIEYTOTPEOUTEIbHBIC
ry1aroJisl (ObITOBas M
npodeccroHanbHas TEKCUKA);

- JICKCHYECKUIT MUHUMYM,
OTHOCSILIMIACS K ONUCAHUIO
MPEIMETOB, CPEJCTB U TIPOIIECCOB
npodeccroHaNBbHOMN IeSTENbHOCTH;
0COOEHHOCTH TIPOU3HOIICHUS;

- MpaBUJIA YTCHUS TEKCTOB
npodeCcCuOHATBHON
HAMPaBICHHOCTH.

OK 09. ITonb3oBaThCs
npodeCcCHOHATBHON
JIOKYMEHTallUEeN Ha
roCy/apCTBEHHOM U
MHOCTPAHHOM SI3bIKaX.

Onenka coOIr01€HUS TPaBHIT
oopMIIeHHs JOKYMEHTOB U
MIOCTPOCHHSI YCTHBIX COOOIIEHUH
Ha roCy/1IapCTBEHHOM SI3bIKE
Poccuiickoit denepanuu u
MHOCTPAHHBIX A3bIKAX.
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